SCHOHARIE COUNTY CLASSIFICATION SPECIFICATION

Class Title: PLANNER

Jurisdictional Class: Competitive
Date Adopted: April 4,1990, or earlier
Date Revised: 1/1/98, 5/3/01 (Spec. Req.)

Jurisdictions: County
Union Status: CSEA
Pay Grade: 15

DI STI NGUI SH NG FEATURES OF THE CLASS: Pl anner is an entrance |evel
pr of essi onal position. Incunbents performbasic office and field
assi gnments on planni ng agency projects and grant applications. A

Pl anner works under the general supervision of a senior planner or
the Director of Planning and Developrnent. Initially, little | eeway
is allowed for the exercise of independent judgment however
assignments increase in conplexity and responsibility as the Pl anner
gai ns experience. An experienced planner nmay be del egat ed
consi der abl e i ndependence and di scretion in performance of the work
and may supervi se non-professional staff. The class is distinguished
fromthat of Senior Planner by the |evel of experience and
expertise, the difficulty of assignnents and degree of supervision
requi red. Does related work as required.

TYPI CAL WORK ACTIVITIES: (Illustrative Only)

Col l ects data and researches, investigates and anal yzes
soci ol ogi cal , econom c, devel opment and environnmental factors
related to public planning.

Col l ects, analyzes and tabul ates census data for use in popul ation,
hiring, community devel opment and | and use natters.

Monitors state and federal assistance prograns and prepares state
and federal grant applications.

ot ains and col | ates tax, debt and revenue data for governnent
capital inprovenent projects.

Prepares |ine drawi ngs, charts, designs, maps, graphic materials and
| ayouts to scal e.

Revi ews requests for zoning variances, housing redevel opnent and
rehabilitation, |and use changes and subdi vi si on pl ans.

Attends civic, business and conmttee neetings to determ ne planning
needs and extend the services of the planning agency.

May mai ntain records of planning unit activities.

FULL PERFORVANCE KNOW.EDGE, SKILLS, ABILITIES AND PERSONAL
CHARACTERI STI CS

Wor ki ng know edge of the purposes, principles, term nology and
practi ces enployed in planning; sociological, economc,

envi ronnental , engi neering, design and research factors in planning
probl ens; principles and practices of drafting, mapping and
preparation of graphic materials; methods of collecting, analyzing
and interpreting statistical data; basic research methods and

t echni ques used in planning; preparation of grant applications;
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ability to understand conplex oral and witten directions; conduct
field studies and research projects; get along well with others;
initiative, tact, courtesy, integrity.

M NI MUM QUALI FI CATI ONS: Ei t her:

(A) A Bachelor degree in planning froman accredited coll ege or
university, OR

(B) A Bachel or degree in sociol ogy, economcs, statistics,
geogr aphy, governnent, public adm nistration, education or
ecol ogy froman accredited college or university AND a year of
pr of essi onal experience in planning, community devel opnent or
inthe field in which the degree was granted, OR

(© An equival ent conbinati on of education and experience as
defined by the limts of (A and (B)

SPECI AL REQUI REMENT: Thi s class requires extensive travel

I ncunbents will be required to possess a valid, appropriate |evel,
New York State Motor Vehicle operator’s |icense, or otherw se
denonstrate the ability to neet the travel needs of the job.
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